


[TMCbMO O NPOYUTAHHOM

2TO KOPOTKOE NMMNCbMO, Irge Bbl O€J1IMTECD
BriedatiieHMeM o KHUre 1 gaerte CoBetT UMTaTeEJlo.




3a4yeM nucaTtb oT3biB B popmMaTe
emaill

KopoTKo U no aeny

Email-oT3bIB NnoMoraeTt 6bICTpO N NMOHATHO NMOKa3aTb, UTO
Bbl MPO4YNTa TN KHNTY N TTOHATTAN ee OCHOBHYIO NOECHO. Taxkou d)OpMaT
yﬂ,06eH OJ14 WWKOJ1bHOTIO 3adadaHNA N HE Tpe6yeT OJTMHHOTIO rNnepecKa3a.

NMoHATHAaYA JIOrMKa

B nncbMe Nerko yoep»kaTb oAHY JIMHNIKO. O YEM KHWUIQ, YTO
Bbl AyMaeTe N KOMY €€ MOYXHO NMOCOBETOBATb. M3-3a 3TOMO TEKCT
MNoJiydaeTCHd J1IOTMYHbIM N aKKYPaTHbIM.

Jlerko npoBepuUTb

YunTtento ygobHO NpoBepPATb TaKOM OT3bIB MO YacTaM: obpalleHune,
cofepykaHne, MHeHWeE, peKoOMeHaaLUMo 1 Noannck. ECNn Kaxkabin
3M1eMEHT Ha MecTe, paboTy OLLEeHUTb MPOoLLUE U cnpaBedMBee.

None3Hada NnpakKTUkKa

1149 yd4eHMKa 3TO XOPOoLUMIM Crocob NMOTPEHNPOBATb BEX/TMBbLIN
CTWIb, MPOCTbIE CBA3KUN N ACHblIE POPMYNTNPOBKU. ITU HABbIKU

NMPNIrogdTCA 1 B OPYI'MX NMMCbMEHHDbIX 3alaHWNAX.




CTpyKTypa email-oT3biBa

Email-ot3bIB yOoO6HO CTPOUTb
MO YacTAaM: KaXkaada
BbINMOJIHAET CBOKO 3a4a4y

M OenaeT MMCbMO MOHATHbIM.

YacTtb
ObpalleHmne
KHura
MHeHne
[TopnmMep

KoHel,

3apaJda

[TpnBeTCTBUE

O yéM oOHa

Balwa oueHka

2nm3on

[NMoonumcob

CprKTypa LLIKOMTbHOIro email-oT3biBa 0 KHUre

Ecnun cobnogaTtbh MOpanok,
MMCbMO MOy4YaeTcs ACHbIM,
BEXX/IMBbIM U JTEFKO YMTaeTCH.




et (4

dpa3bl, KOTOPbIE MOMOraloT HaNMcaTb ema

{

KakKk HayaTb N1MCbMO

[MpencTaBbTe, YTO Bbl HAYMHAETE NMMUCbMO M HEe 3HAETe, C Yero OTKPbITb OT3bIB.
Ddpa3a Dear... cpa3y 3a0aET BEXI/IMBbIM TOH, @ The book is about... nomMoraer
ObICTPO MepenTn K TeMe. Takme onopbl AeNatoT TEKCT CIOKOMHbLIM U MOHATHbIM.

KaK cBfi3aTb MbICU

Korga Hy>XHO O6bACHUTbL CBOE MHEHME, NOTOBbIE CBA3KM SKOHOMAT BpPeEMS
M NoMoratoT He counTbed. | liked it because... noka3biBaeT NpuYmMHy, For example...
BBOOUT NpuMep, a | recommend this book to... BeOéT K BbiBOAY 6€3 MNLLIHUNX C/OB.

KaK 3aKOHUYUTb Be)XJ/IMBO

B KOHLE NMcCbMa Ba)kHa MpocTaga 1 apy>kentobHaa dopma 3aBeplueHnsd. Best
wishes... 3By4nT BEX/TMBO M €CTECTBEHHO, @ MNCbMO OCTAETCA aKKypaTHbIM. OgHa
yaavyHaa opMyra genaeT BeCb OT3bIB 3aBEPLUEHHbBIM U MPodeCcCMOoHaNbHbIM.




Kak HanucaTtb obpalleHue

3andTaa nocne KoMy nuuleTe MpaBUNbHbLIUN TOH
o6palleHud
Bbl6op 06palLLeHUs 3aBUCUT TOH OOMYKEH BbITb OPYXKENOBHbIM

- . . oT agpecaTa. Hi, Emma noaoxogut N CMOKOMHbBIM. CITULLKOM pe3Kue

OISO pau_LeHlvlg OOBINNONCIaSST npyry, a Dear Mrs Brown — yu4uTenio MW CIIULLIKOM Pa3roBOpHble dpasbl
3ar|gTy+oé Dear Alex, nnu Dear Mrs AU B3POCIOMY YENTOBEKY. nyylle 3aMeHUTb Ha MPOCTble
Brown,. 3aTém cnefytoulas CT:gOKa BeXXNMBOCTb 3[eCb BaXkKHee N yBaXKUTENbHblE CIOBA, YTO6bI
PEARES ICHC HIOBOVIEMBIC IS0 CIIOXHBIX GOPMYST U CAULLIKOM MMCbMO YMTANOCh NErKO M MPUATHO.

MOMOraeT NMMCbMY BbIrAa0eTb
aKKYPaTHO M MO-LLUKO/IbHOMY
NPaBUbHO.

ocbmumaanoro HA3blKa.



KakK Ha4yaTb OT3bIiB O KHUIe

Ha3BaHue n aBTOpP

Bo BCTYITJIEHNWN OOCTATOYHO Ha3BaATb
KHUTY N aBTOPAa, a 3aTeM CKa3aTb, O Hyem
OHa B LeNnoM. TakKk umtaTenb CPa3y
NMOHUMaET TEMY N MOXXET HAaCTPOUTbCH
Ha Ball OT3blIB.

L

KopoTKkaa TeMa

[Mocne aToro gobaBbTe 1-2 coBa

O MmaBHOW Mpaee: friendship, courage,
adventure nnm mystery. Takag KOpPOTKasd
NOoACKa3Ka NoMoraeT 6bICTPO NMOKa3aTh,
noyemy KHMIra BaM 3arnoMHMMIACH.




KpaTkoe copgep)aHue 6e3 cnomnepos

fepoun n mecto MaBHaga npob6bnema Be3 pa3BaA3KuU

CHa4ana Ha30BUTE MMaBHbIX repoeB  3aTeM KPaTKO 0603HaubTe He pacKpbiBanTe GuMHaN N BaXKHble
M MECTO OeNCTBUSA. DTOIO OCHOBHYIO MpobaeMy Unm Lenb. MOBOPOTbI CIOXETA. Jly4lue
HOCTATO4HHO, YTOObI YMTATEND O,EI,HOFO—,EI,ByX I'Ipe,EI,}'IO)KeHl/Il;I OCTAaHOBUTbCH Ha CaMOM Ha4aJle
MNOHAS, KTO YHaCTBYET B NCTOPUNU XBaTWT, YTOODbI rnepelarb 3aBA3KY KOHCIDJ'II/IKTa N COXPaHUTb MHTEPEC
N roe pras3BopayvymnMBalOTCH CO6bITl/I$3I, N HE MNpeBpaLlaTb OT3blB B MNOJ<THbIN K KHUTe OJ14 TeX, KTO eLe

HE HUMTAA JIMLLHWX I'IO,EI,pO6HOCTel7I. rnepecKas BCEN KHUTI. He YymTan ee.
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Kak Bbipa3nTb CBOE€ MHEeHUe

YéTka OLl€HKa an'-IMHa BaXHee OLLIeEHKMA JINnYHOe BneyaTtneHume

CHa4ara NpaMo CKaxkuTe, 3aTeM OO6bACHUTE, MOYeMY Bbl TaK MOYXXHO 0006aBUTb KOPOTKOE CpaBHeEHME
MNOHpPaBWMach I BaM KHWra. ®pasbi | aymaete. Ecnn KHUra nHTepecHas, NNV NNMYHYIO peakumio. Hanpumep, |
liked it because... unun | did not like... Ha30BUTE MPUYNHY: HEOXXUNOAHHbIE think the book is interesting because it
MOMOratoT cpasy 0603HaAYUTb MO3ULMIO COObITUA, CMELLHbIE MOMEHTDI - made me want to know what happens
M He OCTaBMAIOT YNTaTeNd B AOrafkax. T CUSTbHb oon. bes np bl next. Tak OT3blB CTAHOBUTCA YXUBbIM

MHEHWME 3BYYUT CNV 1 KOPOTKO ) n yoe,

" X N o x
L_ !'f Y - = — _ (R
" y - S ey



AprymMeHTbl U NpUMepbl U3 KHUMN

|

2

OaHa NnpuynHa

HauyHUTE C MPUYUYMHDIL: MOYEeMY KHWUIa 3aMOMHKMMIACh, UTO
YOUBUNIO UK TPOHYMO. 3aTeM Ccpa3y OobaBbTe 3MmM30oa,
KOTOPbIN Ny4lle BCcero o6bacHAeT Balle BreyaTeHme.

KOHKpeTHbIX 3nusop,

[Mnwmte He obLMMK CJTOBaMW, a KOHKPETHO: KTO UTO CAOeJiall,
YTO M3MEHWIOCH, YEM 3aKOHYMIICA BaXXKHbIt MOMEHT. Takme

AeTan gesiakotmT OT3blB XXBbIM U y6e,EI,I/ITeﬂ bHDbIM.

Jlyulle MeHblue, HO TOYHee

CUNbHbIN MPUMEP MOXXET 3aMEHUTb AJIMHHbIVN MepecKas.
J1OCTaTOYHO OOHOIO APKOIro CIydas U3 KHUTKN, YTOObI YnTaTeSb
MOHSAMN Bally OLLEHKY UM 3aXOTeN OTKPbITb KHUMY CaM.
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KaK HanucaTtb peKoMeHAaauuio

Cp.en nTe BbiBO COXpaHMTe Be)XJ/INBbIM TOH YTO‘-IHMTe, KOMY coBeTyeTe
3aKaH4YMBaMTE MMNCbMO He OBLLMMIU Ecnun KHMra noHpaBmiach, O6baACcHUTE PekoMeHOauMsa CTaHOBUTCA CUITbHEe,
CloBaMU, a ACHbIM BbIBOOOM: KOMY 3TO Yepe3 MHTEPECHbDIN CIOXKET, APKNX Korga oHa KOHKPEeTHa: Ha3oBUTe
KHWUIra nogxoguT 1 nodyemy. Tak repoeB UM BaXKHYIO TEMY. BO30acCT, UHTEPEeCh! UK TIOOUMbIN
l—ll/ITaTell'Ib Cpasy NMOHUMAET, CTOUT NN Ecnn He noHpaBuMiach, ykaxkute ~ KaHp. Torga NMcbMOo 3BYYMT

emMy eé ymTaTb. = I _ PUYUYMHY CMTIOKOMHO U BEXTU N 6eOMNTENbHO N MOKa3bIBAET, UTO

6e3 pe OLLEHOK Bbl € : jO moayManu



Rl

2 CTPOKM

O6bIYHO XBaTaeT
ang apy)Xxenwob6Horo douHasna nMcbmMa

B KOHLLe OOCTaTOYHO KOPOTKO MOBTOPUTb NTOT
M MOCTaBUTb MOAMMNCb — TaK MUCbMO
BbIMMAONT 3aBEPLUEHHDBIM U aKKYPaATHbIM.

CprKTypa LLIKONbHOIrO email-oTt3biBa 13 npeseHTaumnm
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CBA3KM, KOTOpPbIE AEeNAIOT TEKCT N/N1aBHbIM

First of all

2JTa CBA3Ka NoMoraet
OTKPbITb MMCbMO UM HOBbIW
ab3au,. OHa NoKa3bliBaeT
NOPAOOK MbIC/TEN N OENaET
TEKCT 6osiee cobpaHHbIM

C CaMOro Ha4ana.

'

Also, For
example

2Ta rpynna c/ioB coegnHaeT
naoen n gobaBngaeT npuMep.
OHWM MoMoratoT

He MepeyvYncnaTb MbICU
OTOE/IbHO, @ CBA3bIBATb

MX B OOHO NMOHATHOE
MCbMO.

In my opinion

2Ta CBA3Ka HY»XXHa, YTOObI
MOKa3aTb JINMYHYIO OLLEHKY.
C HEeW OT3bIB 3BYYUT XUBO,
MOTOMY YTO YMTATENb Cpa3y
MOHWMMAET, YTO 3TO MMEHHO
BalLle MHeHMue,

However, That is
why, In the end

2OTW c/1IoBa MOMOrakoT
MNPOTUBOMOCTAaBUTb MHEHME
M BbiBoO. OHWM OCOBEHHO
Mosie3Hbl B peKoMeHaaLmm,
KOrga HY>XHO MoKa3aTb,

019 KOro KHMra noaxoouT,

a KOMY — HET.
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Kak He cnounepuTb

NMepexopn oT NONHOro nepeckasa K 6esonacHo dpopMynupoBKe 6e3 cnonsiepoB

. . NHTepec
Mpouuntan He packpbiBau Yb6epu Ckaxwu

cHavana OcTaBb HaMékK 6e3onacHo BMECTO K KHUre

dunHan cekpet pa3BA3KY 6e3 getaneu .
COXpPaHEH
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80-120 cnos

— yAO6HbIN AMana3soH
O lWKonbHOro email-orsbiBa

IMEHHO TakOW OOBbEM MOMOraeT yMeCcTUTb
BCTYMNMneHne, MHEHME N peKOMeHOaLUNIO
6e3 NIMLHWMX MOBTOPOB U OJTMHHbIX
OTCTYMJ/TIEHNW.

TpeboBaHMA K O6bEMY B 3adaHMNM
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TUNMUYHDbIE OLLULMOKMU B OT3bIBEe

OoOwunbkKa
Becb croxeT

Crionnepsol

NMoueMy nnoxo

CnMwKoM OJIMHHO

[TopTaT nHTEpPEC

YTO Nnyuylwue

KpaTKo O rmaBHOM

be3 dmnHana

oBaTe Py

TabnuLa NoKasblBaeT CaMble YacTble
npoMaxm B email-oT3biBe 1 mMoMoraeT
ObICTPO MPOBEPUTb, HE AenaeT Nn

TEKCT NMMCbMO CITMWKOM TOXOXNM
Ha rNnepeckKas.

Yalle Bcero npobsaeMbl BO3HUMKALOT,
Koraa asTop 3a6b|BaeT

MPO KPaTKOCTb, JINL

N OCTOPOYXKHO =




HeK-TUCT CaMOoMNpoOBEePKU

YeK-NTMCT MoMoraeT BbICTPO
MOHATb, FOTOBO /1M MMNCbMO
kK coadye. OH HaNnoOMMHaET

O CaMbIX Ba>XHbIX 2JTEeMEHTAaX.

dopme obpalleHns,
cogepXXaHMn, MHEHUN,
npuMepax, pekoMeHgaunm
M noanmcu.

NMpoBepkKa Da/HeT 3auem
ObpalleHne CTapT N1cbMa
MHeHUe N NnpumMep JlnyHag oueHka
PekoMeHgauUMa n noanmcb 3aBepLleHne

YeK-MMCT CaMOoMNpoOBEPKM M3 Mpe3eHTaLMM

Ecnun Bce NMYHKTbl OTMEYEHDbI,
MCbMO BbITTTIAOUNT INMOJTHbIM,
BEXJTMNBbIM

N CTRYKTYPUNPOBaAHHDBIM.
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MuHu-3apaaHume 1: co6epu naaH NnMcbMa

KapTouyku pacnosaralTca B nopsake, KOTOprﬁ AenaetT nMmCbMo JIOrMYHbIM U NOHATHDLIM

O KHure
O6palyeHune Mpumep PekomeHpaumus
KpaTKo
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MuHM-3agaHme 2: 3anoJjiHM Wa6,10H

KpaTkoe
| P M nu3sopn u coBeT
a3BaHMUNe KHUMA copepXaHue HeHUe m rNMpmyimHa
B KOHLE NpuBeaguTe
CHavana BnumTe 3aTem gobasbTe 1-2 [Tocne 3Toro HanuLwmuTe, nPUMEp 3|‘F|)M3O,El,a N e
Ha3BaHWe KHUTM U aBTOpPA, NpenfoXeHUs O CIoXeTe MOHPaBWAACh JIM KHUTa UTaTeNto. MOSKHO
eC/ OHM U3BECTHbI. DTO 6e3 CromnIepos. n noyemy. Jlydwe Bblbpate | L L L
NMOMOTaeT cpasy [JocTaTo4YHO Ha3BaTb OAHY-ABE NPUYNHbI, HTOObI BbIMbILLIEHHYIO KHUMY The
0603HaYNTb TEMY OT3bIBA repoeB, MecTo OeNCTBUS OT3blIB 3BYy4Yasl ACHO, Secret Map UNu Mo6yio
M MOKa3bIBAET, O KAKOW N OCHOBHYIO NpobremMy a He npeBpaLlancs B Habop 3HAKOMVIO UCTO
" o 6 y PUIO
KHUTe NOET pedb. He nepeckasbiBagd BCe OOLLKNX C/TOB. U3 LUKONMBHOMO YTeH M.
npouvsBeneHme.

-
P
|

...
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[NaBHOE, YTO HY)XHO 3aNOMHUTDb

Xopolwmnm email-oT3bIB CTPOUTCH MPOCTO: ObpaLleHne,
KpaTKoe cogepyXaHue, TIMYHOe MHEeHUe, NpuMepsl,
peEKOMEeHOAUMAa 1 noanmcb. Ecnm gepykaTb 3TOT MOPAOO0K,
TEKCT MNOSIYYUTCH ACHbIM, BEXITUBbLIM 1 6€3 NULLHUMX OeTaren.




