Henaem .
COO6CTBEHHbIW
63)K: NnevyaTtaeM
CBOE UMA U
dbamunuio

b30)K — ManeHbKas KapTo4dka C UMeHeM YesioBeKa.
CerogHsa Mbl coenaeM eé Ha KoMnbloTepe: MMa 1
dhamMmnna — KpynHo.



3a4yeM Ha ypokKe
MHPOPMATUKU AenaTtb
630K

Ha nHdopmMaTnke Bbl yumntecb paboTtaTtb C
KNaBMaTypoOwm M nevaTaTb MPOCTOM TEKCT. ViMa un
hamMmnma — camMble NepBble C/I0Ba, KOTOPble YO0OHO
HabpaTb. bag)K NnpuroanTCca B LWKOJE, HAa NPa3gHUKe,
Ha 3KCKYPCUM N B HOBOM KJ1acce.




Y10 HY>XHO pna paboThl

KoMnbloTep unm HOyTOYK

Hy>keH KoMnbloTepP UK HOYTOYK, YTOObI
HabpaTb TEKCT B NMporpamMme. IKpaH
nomoraet BuaeTb 6yKBbl 1 6bICTPO
3aMeTuTb ownbKn. NMogonaéT nrobas
nporpamMma ana Habopa TekcTa.

NMpuHTEpP M NNoTHaA 6yMara (ans
6yMarkHoro 63p>ka)

Ecnn 630>k 6yget 6yMarkHbIM, NpuUrogaTcsa
NPUHTEP M NJI0THadA 6yMara. NeyaTb
caenaeT TEKCT POBHbIM U YETKUM. [1noTHasa
OCHOBAa Nyullie AepP>XXUT popMy nocne
Bblpe3aHus.

KnaBuaTtypa v MbilWb

NeyaTaTb 6ygem no 6ykBaM Ha
KnaBuaType, CNOKOMHO N BHUMATE/IbHO.
MbilLib NOMOraeT BblAeNATb TEKCT, MEHATb
pa3sMep WwpudTa n opopmMiaTb 630xK. Tak
MEeHblLLEe OLINOOK.

Ho>xHuubl n kKnen

Ona rotoBoro 6ymMarkHoro 63ayka
MoHaJo06aTCAa HOXHULbI U KNner. HoXxXHuLbI
BbIPEe3aloT aKKypaTHO Mo KOHTYPY, a KeW
dbukcnpyet petanu. [Nepepn paboTow
NPOBEPbTE YNCTOTY CTONA.



KaK BbIrnaguT akKypaTHbIN 63a)K

KpynHble 6yKBbl 1 pOBHas HaANMUCh

Ha 63a)ke uMa 1 baMmnma NULLYT KPYMNHO 1 POBHO, YTOObI UX
nerko 6b1no Yntath. Jlydlwe, korga 6yKBbl CTOAT aKKypaTHO, 6e3
HaK/TIOHOB M «MNNAACOK». Toraa 630K BbIrMAAUT ONPATHO.

PaMKa, pUCyHOK U MecTOo AN KpenJjieHud

YacTto nob6aBnaoT pamMKy, HE60/bLLION PUCYHOK M MECTOo 415
KpenneHunsa. PUCYHOK aenatoT NPOCTbIM U HE CIULLKOM APKUM, YTOObI OH
nomoran, a He Mewan. Kpennernue pacnonaratoT Tak, YToObl 634>k He
nagarn.




Nma n dbaMmmnma — rnaBHble C/10Ba Ha
63Ke

IMa 06blYHO NULLYT cBEPXY, a DaMUINIO — HMXKE NN PALOOM, YTOObI
BCeM ObI/I0 MOHATHO, rae 4Tto. B Kaxkgom cnoBe nepBas bykBa —
3arnaBHagd, a oCTa/ibHble OCTalTCA 0ObIYHbIMMN.

TeKCT JoMmKeH YMTaTbCa C HEOONbLIOIo PAcCTOAHUA: OAHOK/IACCHUKMU
CMOTPAT Ha 630K 6bicTpo. [ToaTOMY BbIOMPAOT JOCTAaTOYHO KPYMHbIN
LUPUMPT U POBHbIE NEPEHOCHI C/IOB.

YT106bI NtOOU Ccpasy Haxogun HY>KHOE UM4, MPOoAYyMaNTe NPoCcToe
pacrnosioXKeHune: uMa — nerko, hamMmmnua — cpaszsy. He pobasnante
NULLHKME CNoBa, ecnn 630K HY>KeH TO/IbKO AJ19 3HAaKOMCTBa.




Kak co3paeTtca 65a)K no waram

JTornyeckada nocnepoBaTe/IbHOCTb AENCTBUMIN: OT Habopa TeKcTa 40 roToBOro
n3penuis.
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KaK neyaTtaTb Ha KnaBuaType

bykBbl HabMpalT Mo ogHow, 6e3 cnewku. [lep>kmnte B3rnan Ha
3KpaHe 1 NpoBepanTe, YTo Karkaas byKBa noaBmiacb MPaBUIbHO.
Ecnv owmbnmncb — nydle cpasy MonpaBuTb, @ HE XXOaTb KOHLLA.

Mexxaoy nmeHeM 1 daMunmen octaBaaloT oguH npoben. 310
MOMOraeT C/10BaM BbIMAAEeTb OTAENbHBIMU U aKKYPATHLIMU, @ HE
cnenneHHbIMU. [lpoben ctaBuUTCA OgMH pa3 M OCTAETCHA Ha MecCTe.

[locne TOYKM B KOHLE He CTaBAT NNLLIHME 3HAKWU, eC/In Ha 6aayKe
TONbKO MMA 1 dbammnuma. [lpoctada cTpoKa BbIrAOUT YMLLE U YUTAETCH
6bicTpee. AKKYpaTHbIM Habop yYMeHbLUAET YMNCO OLWMNOOK.




Kakue 6yKBbl nyylle BUAHO

Jlydlie Bcero yntatoTca TEMHble OyKBbl Ha CBET/IOM (POHE:
KOHTPACT MOMOraeT rna3aM. YepHbIn, CUHUI U TEMHO-
3e/1EHbIV TEKCT XOPOLLUO 3aMETHbI MOYTU U3 Ntoboro MecTta B
Kflacce.

Mo>KHO 3apaHee NpoBePUTb Ha MaKeTe: caenatb 2—3
BapMaHTa C Ppa3HbIMU LLBETAMU U OLEHUTb, FOe YMTaeTcd
ObicTpee. TaK Bbl BbibepeTe caMbll MOHATHbLIN BapUaHT
ocdhopmMneHnsa onsa Balwero 6aaxka.




Mexxay nmMeHeM u
damMunmen octaBnqaloT
OO0CTaTOYHO MecCTa,
4YTOObI C/IOBA He
cnvnasnuco.

KpynHbIN WWpMdT NOMOraeT cpa3sy Npo4unTaThb
nma. CnmwKoM Menkme byKBbl NponagatoT, a
NULLHNE YKPaLleHNA OTBNEKAOT BHUMaHMeE.
JIlocTaTo4yHOE paccToAHMe aenaeT BUa POBHbIM.

[MpaBnno ynoboyntaeMocTu (LLIKobHas
NpPaKTUKa paboTbl C TEKCTOM)




YKpalueHUd, KoTopble He
MeLUualoT YMTaTb

3BEé3a04YKa KaK aKUeHT

Mo>KHO 006aBUTb OHY MaNEHbKYIO
3BE3004KYy PAOoM c Haanucbto. OHa
paboTaeT Kak «ToYKa BHUMaAHUSA», HO He
nepekpbiBaeT 6yKBbl. [1ycTb yKpalleHme
OyOeT CKPOMHbIM, 6&3 MHOXKeCTBa MOXOXXUX
3N1EMEHTOB.

L',BETOK nnn IMCTUK

LIBETOK MK ManeHbKU NUCTUK MOAXoauUT
ON9 npocToro opopmnerHms. Belbnpante
OAVH 3/1IEMEHT M OCTaBNANTE BOKPYT TEKCT
cBob6ogHoe MecTo. Toraa pUCcyHoK
YKpaLlaeT, a He NpeBpaLlaeT 634K B
«KAPTUHKY-KaLly».

CMannuk nnm pobpbivi 3HaYOK

Hebonblion cMannuk penaet 630K
OpY>XentobHbIM 1 BeCcénbiM. Ba)kHo,
YTOObl OH HE 3aKpPbIBaN UMS U
damunuio. Jlyyiie pasMectuTb ero B
YrONIKe UM MeXKay PaMKOMN U TEKCTOM.

PaMkKa 1 ognH ManeHbKuin pUCcyHoK

PaMKa nomoraeT gep><aTb hopMy 63a>Ka U
JenaeT TeKCT 3aMeTHee. A oauH
MaNEeHbKNI PUCYHOK YMECTEH, €C/IN OH He
cnopwuT ¢ bykBaMu. Jly4dlie nsberaTtb
NEcTpov Kapycenu n 6onbLoro
Kon4ecTBa geTanen.




baa)K Ha ypoKe, npa3aHUKe U 3KCKYypCcum

HoBble 3HakKoOMCTBa NPAMO Ha yYpoKe

Korpa B K/acce NnoABMAOTCA HOBble
pebaTa, 630K noMoraet 6bICTPO
3aMNOMHUTb UMeHa. YYeHUKM nerye
obLatoTca, He TepAaAtoTCa B Havane 3aHATUA
M OXOTHEEe OTBeYaloT Y J0CKN. ManeHbKas
KapTo4Ka aenaeT 60/blUyo PasHULLY: MM
cpa3y Ha Buay.

NMpa3pgHUK, roe nMeHa ceeTATCA
ynblbKamm

Ha wkonbHOM npasgHuKke 634)K CTaHOBUTCS
MNPOCTOWM NMOACKA3KOWM AN BCEX BOKPYF.
Hpy3baM npuraTHee obpallaTbCs MO UMEHN, a
BeOyLLlEMY M OpraHM3aTopam sierye
OpUeHTMpPOBaTbCA B rpynne. la)ke ecnin KTo-To
HEMHOr0 CTeCHAeTCA — 630>K MoAOEP>KMBAET U
NOMOraeT HadyaTb Pa3roBop.

DKCKypcusa: ynobHO, Korga MHoro gerten

Ha akckypcum 630>k 0cob6eHHO noneseH,
eCcnu OeTen MHOIro 1 Bbl BCTpeYaeTechb B
pa3Hbix MecTax. OH nomMoraeT 6bICTPO
cobpaTb rpynny 1 BexknMBo obpallaTbca
OpYyr K apyry. bnarogapsa KpynHoMmy TekcTy
NMSA BUOHO OaKe n3ganeKa, a 3HauuT,
MeHbLUEe NyTaHULbl.
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[TpaBuna 6esonacHoun paboTbl

Ho>XHuUbl gep>XmuTte Ne3BuaMm BHU3 U PeXKbTE CNOKOMHO, 6e3 NNLHKUX
OBU>KeHnI B Bo3ayxe. [lepenaBaTb HOXXHULbI HY>KHO KOJibLL@MU
BNepén, YTobbl HUKTO HE MOI C/Ty4YalHO 3aAeTb PYKU UK ria3a.

Kneqa 6epute HEMHOIO: TOHKUM C/IOM HY>KEeH OJ19 MPOYHOCTU, a JIUCT He
HAaMOKAEeT U MeHblle MHETcA. Ecnn kKnen nonan He Tyaa, nydwe
aKKypaTHO MCNpaBuUTb Cpa3y, He pacTnpaa no bymare.

Ecnn noHapgobutca 6ynaBKa, c HeM paboTaeT TONbKO B3POC/bIN.
CaMocToATeNnbHO He 3aKpennanTe bynaBkaMu 630K Ha ogexKae:
Ba>XHO 1M36exKaTb YKO/IOB 1 HE NMOBPEaUNTb TKaHb.

KnaBnatypy 1 Mblllb TPOramTe CYXMMM pyKaMun. Tak TEXHMKA OCTaETCH
B NopsaKe, a BaM yaobHO nevyataTb M NPOBEPATb TEKCT 6e3
C/ly4anHbiX cboeB.
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KaK npoBepuUTb TEKCT nepen
neyaTblo

[lepepn neyvyaTblo NpoBepbTe 3arnaBHble OYKBbI B
nmeHun n damunun. NocmoTpute, UTObBLI Kaxkgaa byKBa

6blsla Ha CBOEM MecCTe, U He NepenyTaMcb NoxXoXKmne
CMMBO/J1bl NpK Habope.

Hanblue npoBepbTe NOPAAOK C/IOB: CHavana nms,
3aTeM hamMunmna (Mnm Tak, Kak 3aJyMaHoO B MaKeTe).
OpnHa ownboYyHaa NepecTaHOBKA Cpa3y MEHAET CMbIC/
n penaet 630K HEMNOXOXXMM Ha 3a4yMaHHbIN.

B KOHLe npouynTamTe TEKCT LLeSIMKOM: HET NKn
NponyLeHHbIX OYKB nn onedaTtokK. [1ponyck o6blbHO
Cpa3y 3aMeTeH, a NPoBepKa NoMoraeT n3bexkaTtb
MCrpaBAeHN Ha FOTOBOW pacneYyaTKe.




Cnocobbl 3aKpenuTtb 630K

B3>k MOXXHO NPUKPENUTb Ha NIEHTY: 3aKPENUTE KOHLLbI TaK,
YTOObI KapTOYKa Aep>Kanacb yBepeHHO. JleHTa yaobHa Tem,
yTO 630>K HE OABUT Ha OAEXKAY U JIErKO CHMMAaEeTCHa nocne

MepPOonNpUATUS.

Ewé BapraHTbl — NMPUKONOTb ByNnaBKOM AU MPUKIENTDb K
N1OTHOM ocHoBe. BbibrpanTte cnocob Tak, 4Tobbl 630K He
najgas, He 3aKpbiBa Ba*KHble YacTW O4eXKabl U XOPOLLO

YmMTasca c HeboNbLIOro PaccToAHUA.




YacTtblie olunbKuM npm cospaHmnm
63a>Ka

JIMWHWe vKpalueHnsa m MHoroa nyTtaloT NoOpanoK
Camas yacTas npobnema — YKP Aa ny pAn

< TEMHbIN POH — eLle ogHa MMeHn n dammnmin. Takas

C/IULLKOM MENTKUM LPUMPT.

owunbKa. Ecnmn KapTnHka nnu oLnbKa 0cobeHHO 3aMeTHa,
Torpa nmsa TpyaHo

pPaMKa 3aKpbiBatoT OYKBbI Korga 630>Kn y>Ke rotoBbl.
npo4YnTaThb, U 630K TepaeT M

NN genatT POoH CNLIKOM [MpoBepanTe
rNaBHYO 3aga4y — 6bICTpO

TEMHbIM, UMS CTAHOBUTCS nocrenoBaTebHOCTb C/10B
y3HaBaTb apyr gpyra. Jlyyuwe

xy>xe BngHo. OcdopmneHme nepepg nevyartblto, U TOrga
YBENYNTb pa3Mep U

v OOJIKHO Noaaep>XMBaThb paboTa nonyuymntcs

caenaTb TEKCT 3aMETHbIM. HepoBHbIN Habop ByKB ToXXe <

TEKCT, @ HE CMOPUTb C HUM. aKKypaTHOW.

MeLllaeT: OyKBbl «CMOM3atoT»,
CTPOKM BbIrMAOAT KPUBO.
[lepen ne4yaTblo NOME3HO
MOCMOTPETb Ha BECb TEKCT
Le/IMKOM, YTOObI MCNpPaBUTb
owmnbKM cpaszy, a He nocne
pacnevyaTKu.




Tpu BapmaHTa ogHoro 6sa>ka

CTpormnm BapmaHT — g CMNOKOMHOIro HacTpoeHus

OOWH 1 TOT »Ke TEKCT MOXKHO 0(POPMUTb MO-Pa3HOMY: CTPOIrMIN BapuaHT
BbIFAAUT aKKYPaTHO M MoaxoanT Ansa y4ebHbix aHen. Micnonb3ywTe
POBHYIO PaMKy 1 MUHVUMYM 3/IEMEHTOB, YTOObI MMA 1 haMUINA YNTANUCD
ObICTpO.

Becénbi BapuaHT — ¢ po6pbiMn geTansamMum

Becenoe odbopmneHmne nomMoraeTt NogHATb HACTPOEHME: MOXKHO ,00aBUTb
MPOCTOM CMaWINK NN MaNleEHbKMIN PUCYHOK. [NaBHOe — He genaTb
YKpPaLleHNa CNLLKOM APKUMU U He 3aKpbiBaTb OyKkBbl. Toraa 63>k
OCTaHEeTCS MOHATHbIM C MepBOro B3rngaaa.
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[TpoBepKa rotoBoro 6sa>ka nepep
MCNOJZIb30BaHUEM

[TopsigoK NpoBepKy NoMoraeT BbICTPO HAaUTN HEOQOYETHI 40 TOro, Kak 634K
NOMOET B A0



IO

YeMy yuuT a3Ta pabora

BHuUMaHMe K 6ykBaM

Bbl yunTecb 3aMeudaTb Kaxkayto 6yKBy npwu
Habope 1 B pe3ynbTaTte BHUMATENbHO
yuTaeTe roToBbl TEKCT. ITO pa3BMBaET
aKKYPaTHOCTb: MeJIKMne oneYyaTKu rnpotLue
MCNpaBUTb, MOKa 630K ewWwé «B paboTen.

Kak 3anoMuHaeTcsa pacnono>xeHune

[NeyaTb Ha KaBMaType noMoraeT nyyue

3alNMOMHNTDb, rge HaxooAaTCA Hy>KHble 6YKBbI.

Co BpeMeHeM Bbl bbICTpee HaxoauTe nx
B3r1900M M pyKaMu, a Habop cTaHOBUTCSA
yBepeHHee.

Pa6oTta no waram

CHayvana co3pgaéTte MaKeT, NoTOM
BblOMpaeTe ohopMneHme, npoBepseTe
TEKCT 1 TO/IbKO 3aTeM nevaTtaeTte. Takon
NopAOOK MOMOraeT He NyTaTbCa W NoslyvaTb
aKKypaTHbIV pe3ynbTaT 6e3 cnewKku n
NULLIHUX MOMbITOK.

NpocTasa nopgenka c nonb3owu

bap>k — 370 He6ONbLLOW NPOEKT, KOTOPbIM
Nerko caenatb U MPUATHO HOCUTBL. Bbl
BMOUTE, YTO NpocTasa paboTa
NpeBpaLL,AEeTCs B NONE3HbIN pe3ynbTaT:
YMTAEMBDIN, MOHATHBIN M aKKYPaTHbIN.




[pe ewe npuroguUTcad ymeHume aenartb
3K

KnaccHbi¥t yac: uMeHa gna 6bicTporo
ob6ueHua

Bo BpeMsa knaccHoro 4yaca 63>k nomoraeT
OpraHM3oBaTb 06Cy>KAeHne N 3HaKoMcTBa. PebdaTta
nerye obpallaloTca Apyr K Apyry rno UMeHMU, a
yYUTENIO NpoLLEe BOB/EKAaTb BCEX B Pa3roBop.
OcobeHHO yaobHO, Korga cCMelmnBaloTCs HOBbIE
KOMaHAbl UIM MEHAIOTCA MecTa.

,D,eHb poXXAeHNA N KOHKYPCbI: NOANMNCHU HY>XHbI
BCEM

Ha gHe pox<aeHusa nnm LWKOMbHOM KOHKypce 630KuM
Bblpy4aT, YTOObl HUKTO He 3abblif, Kak 30BYyT
y4YyacTHUKOB. MIMeHa XopoLlo YMTaroTca Ha PoTo, a
3puUTeNndaM Npolle nogaep>XmBatb apy3en. bapgxx
npeBpaLLaeT MeponpuaTne B MasieHbKUIN NMPasaHUK C
3ab60TOMN.

BbicTaBKa 1 3KCKypCcUSA: NOPAAOK B 60/1bLLON
rpynne

Ha BbicTaBKe M LUKOSIbHOM 3KCKYpPCUKM 630K
rnomMoraeT 6bICTPO opneHTUpoBaTbcsa B rpynne. OH
nenaet obueHne BeXXNMBbIM M MOMOraeT COCTaBNATb
KOMaHAbl ANnsa 3agaHui. Korga KapTo4yka 3aMeTHa,
MeHbLUe NyTaHuLbl U 60/blLe BPEMEHM OCTAETCH Ha
camy pabory.



UTor: nma Ha 6a3a)Kke
Hane4yaTaHoO KPYMNHO U
aKKypaTHO

[oTOBbIV 630)K MOMOraeT MO3HAKOMUTBLCA U eNaeT Ye/NoBeKa
3aMeTHbIM B rpynne. YgadHasa paboTta nosy4aeTcs, Korga nMsa u
haMmnnma Hane4vyaTaHbl KPYMNHO, TEKCT YMTAETCA Cpa3y, YKpaLUEHUNS He
MeLwalT OyKBaM, a KPernieHme HagEeXXHO OePKUTCA.




