Kak nyTewiecTByeT NMCbMO?

36/ Ka)koro nMcbMa ecTb CBOM MapLLUpYT, U OH HAYMHAETCHA C OJHOrO JINCTA
ymaru.




3ayeM Hy)XXHa noyTa

[loyTa NnoMoraeT NOAAM nNepeaaBaTb MMCbMa, OTKPbITKU U
NocbIJIKK Ha paccTtossHMe. OHa coenHAET ropoaa U CTpaHbl, a
6yMa>KHOe MMCbMO 10 CUX NOP XPaHUT TENJblE CNOBAQ,
no3apaB/ieEHUs U BaXXHbl€ HOBOCTMW.




KTo HauuMHaeT nyTewlecTBue

NMNCbMa
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OTnpaBuTtenb AKKypaTHbIU agpec [ToyeMy 3TO BaXKHO

[TncbMO HauYnHaeT NMyTb YeJ<10BEK, Ha KOHBEpPTE HY>XHO TOYHO Ecnu aapec HarmMcaH HeBeEPHO UNJIN

KOTOprVI ero Hanuca”n. OH HalnmcaTtb UMA noJsiydartesd, ropoa, He NMOJIHOCTbHIO, MNCbMO MOXXET

BKJ1aflbIBaeT B HEro0 CBOU MbIC/H, ynuuy, LOM U KBapTupy. Hem 3agepxxatbcq. MHorga emy

no>xesiaHnAa nJim HOBOCTHU, a NOTOM NMOHATHEE apPeEC, TEM Jier4e rnMnCbmMy NMNpMxoanTCd BO3BpallaTbCA Ha3aj,

rOTOBUT KOHBEPT K AOpoOre. HanNTKU Hy)KHbIIZ MyTb 6e3 NULLHNX MNO3TOMY aKKYPaTHOCTb NOMOraeT
OCTaHOBOK. eMy 6bICTpee fobpaTbca A0

agpecara.



KoHBepT, MapKa u agpec
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KoHBepT 6epeXEeT nucbMo Mapka nogTBep)>XgaeT oTnpaBKy

KoHBepT 3aluuLiaeT NMCbMo B Mapka nokasblBaeT, YTO NnepecblyiKa

aopore, Kak ManeHbkum aomMuk. OH onjlayeHa. bes Hee MMCbMO He MOXET

noMoraeT nMCcTy bymaru He CMNOKOUHO OTNpaBuUTbCA fanblue, KakK

MOMATLCA N HE MOTEPATbLCA CPeAM 6yATO €MY He XBaTUI0 6uneTta Ha

OPYrux oTnpaBieHnN. noesa. :
b

Anpec YKa3biBaeT aAopory

AKKYpaTHO HamnuncaHHbI agpec NoMoraeT NMCbMy nonacTb UMEHHO TyAa, Kyaa
HY>XHO. YeM NoHATHee HaAMUCb, TEM MEHbLLE LLAHCOB, YTO MMCbMO 3a6NyanNTCS.




[lepBble Warn nucbma

[opsAZoK AeNCTBUIA OT MOMEHTA, KOrJa NMCbMO HanMcaHo, A0 OTrpaBKM Ha 06PaboTKY.

MoyToBbIN

Nucbmo B HakneeHa

NMucbmo

Apnpec

Knagér nuweTt Jo6asnsaet

oTnpasnseT AWK UIn Aanblue Ha o6paboTky
oTaeneHune

HarimcaHo

KOHBepTE nony4yartens MapKa




[ToyTOBbIN ALLUK U NOYTaANIbOH

Mucbmo B ALLUKe

[TucbMO onycKaroT B MOYTOBbIN ALWMUK. TaM OHO XAET
CBOIO Oo4Yepellb BMeCTe C ApYyrMMun oTnpaB/eHUsaMMN,
C/IOBHO B Ma/lIEHbKOM AOMUKE AJ1S MUCEM.

Cé6op nucem

B Hy>XHO€e BpeMsi pabOTHUK MNOYTbl 3abMpaeT NMcbma 13
Awmka. OH akKypaTHO cCObupaeT Ux U oTnpaBnsaeT
Aanblie, YToObl NYyTb MPOAOIIKUICA 6€3 3aepIKeK.

[MlogroToBka K nyTu

[Tocne npoBepKku NMCbMa XAET COPTUPOBKA N HOBbIW
MapLupyT. Tenepb OHM rOTOBbI OTNPABUTbCA Aalblle,
4yTO6bI HANTU CBOEro agpecara.

OTnpaBka B oTAaeneHue

CobpaHHble NUCbMa Be3YyT B OTAENIEHME CBA3N. TaM UX
CYMTAIOT, NPOBEPAIOT N MOAroTaB/ANBAKOT K
criefyroLlleMy LLary, Kak ctapaTesibHbIX
nyTeleCTBEHHUKOB Nepea AOPOroun.




YTO NpoucxoauUT B OTAEJIeHUM

CBA3N

01

[MpoBepka
oTnpaB/ieHUsA

CHayana paboTHUKH
CMOTPSAT, BCE N1 B
nopsifike ¢ MMCbMOM.
OHK NpoBepArOT agpec,
YUTaKOT HAAMNUCH U
ybexaaroTcs, YTo MapKa
Hak/leeHa nNpaBubHO.

02

Pa3speneHue no
HanpaB/ieHUAM

[ToTOM Nnucbma
packnagbiBaroT Mo

Pa3HbIM HalpaBJIEHUNAM.

OaHuM oTnpaBATCA Mo
ynuiuam, gpyrme — B
cocefHue panoHbl,
ropofa unn gaxe B
Apyrue cTpaHbl.
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[MopAaaoK B NOTOKe
nucem

CopTupoBKa nomMmoraet
He nepenyTtaTb
oTnpasfieHUd. Kaxxgoe
MNCbMO MoJTy4aeT cBoOE
MECTO U CBOW MapLUpYT,
4yTO6bI fJlOpora bbina

NMOHATHOWN N aKKypaTHOMW.
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[OTOBHOCTb K
oTnpaBKe

Korga nncbmo yxxe
NpOBEpPEHO U
paccopTUpoBaHo, OHO
XXAOET creayroulero
TpaHcnoprTa. [locne
9TOr0 ero MOXXHoO CMeso
OTNpaBnATb Aasblue, 6e3
NINLLHEN NyTaHULbl.



CopTupoBKa: NUCbMa BblbupaloT
CBOM NYyTb
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Mucbma no Kopobkam AKKypaTHbIN NOYTOBbIN NOPSAAOK

[Tocne NnpoBepKu NMUCbMa He nexatT B ogHou Kyye. Ux CopTupoBKa Nnoxo)a Ha 60/1bLLION 1 04EeHb cTapaTe/lbHbIN
packnajbiBatoT Mo MeLlKaM U KOpobKaM, YTObbl Kaxjoe nopagok. OgHM NMcbMa OTNpaBATCA HaneBo, Apyrue
OoTnpaBJieHNe OKasasioCb B CBOEN JOPOXHOW KOMMNaHUW. Tak HanpaBo, @ TpeTbM — eLl€ aanblue, [119 HUX 3TO NOYTK KaK
NMCbMa He CMOopSAT, He TONIKAKTCA U He NyTaroT MapLUpYT. Bbl6Op CO6CTBEHHOW TPOMUHKN B 60J1bLLIOM NOYTOBOM ropoge.




Kak nucbMo pobupaeTtca ganbiue

TUNNYHbIN MapLIPYT NUCbMa NOCJIE COPTUPOBKM A0 BPYYEHUS NOJTyYaTeN!o.
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[lucbmo B gopore

Ha MaluuvHe Ha noe3pe

=

Ecnu nucbMo eaeT Ha MalUnHE, OHO
ﬂ OBWXXETCS Mo goporam BMecTe C Apyrumu OCOB6EHHO ecnn NyTb AJIMHHbIK. Ha

oTnpaBfieHUssMU. Takon NyTb yao06€eH ons OCTaHOBKax OTMNpaB/ieHUS NPOBEPALOT U
6/IN3KUX PACCTOAHUI N MOMOraeT 6bICTPO rOTOBAT K AlafibHENLLIEN Aopore, YTobbl
Lob6paTtbca 00 cneayrowero nyHKTa. HWUYero He nepenyTtaTb.

[loe3 nepeBO3UT MHOIO NMUCEM cpaa3y,

Cambin 6bICTpbIN NYTb

CaMoneT nomMoraeT NMCbMYy NPeoaoNeTb
* 60nbLIOE paccTosiHME bbicTpee. 3TO YA06HO,

Korja nMcbMo OTNPaBAAOT Aaneko, a eMy
HY>XHO NnocneTb K agpecaty 6e3 fonrunx
NMPUKITOYEHUIA.




NMHaeKc noMmoraeT nucbMy He
3abnyautbcea

Lindpbl Ha KOHBepTEe ManeHbK1U# NOMOLLHUK B fopore
[OYTOBbIN MHAEKC NOXOX Ha KOPOTKYIO NOACKA3KY AJIS [1ns paboTHMKOB MOYTbl UHAEKC — KaK JOPOXXHbIN YKasaTenb
nucbma. OH roBOpUT, B KaKOWM pavioH U OTAENIEHUE HYXKHO Ha KapTe. o HeMy NUcbMa 6bICTpee pacnpeaenstoT Mo
nonacTb, YTOObI HE KPYXXUTb no ropoay. Koraa undpsbl HY>XHbIM HanpaB/IEHUAM U KNaayT B NpaBu/ibHble MeLlKN. bes

HalncaHbl pAaAoM C aapecom, nyTb CTaHOBUTCA HaMHOIO TakKoro HomMepa NMMCbMo MOXXET AO0Jiblle UCKAaTb CBOW AOM.




Jlonrun nyThb: OT ropoja K ropoay

[MUCbMO OTNPaBJIeHo _ HeCcKOJ/IbKO OCTAaHOBOK v

MMCbMO NOKMAAET OTPaBUTENS 1 [To NyTM NUCbMO MOXXET NMPOUTK Yyepes ogunH
C NN HEeCKOJ1IbKO COpTVIpOBO‘-IHbIX I'IyHKTOB.

nonagaetT B I'IOHTOByPO CVICTevMy. 9TOINo Ha KaXXZIOM U3 HUX €ro NpPOBEPSIOT U

MOMEHTa OHO Ha4MHaeT CBON MapLLpYT U OTNPABNSIHOT AANbLLIE B HYKHOM

XXOET NepBOU COPTUPOBKMU.

HalrpaBJ1EHUN.

e ——— AocTaeka no agpecy

Koraa nMcbMo NpuUxXoguT B HYXXHbIU ropog,
ero nepenaroT B MECTHOE OoTAeNleHue.
3aTeM no4TasibOH AOCTaB/AET ero K oMy
nosiyyartens.




dOuHULLHaA npsiMas NMUCbMa

[lyTb NTCbMa B MECTHOM OTAENEHUN N NPU AOCTaBKe agpecaTy

) MoyToBbIN
MecTHoe Mucbmo no ) [HocTtaBka no Knaaet
noctynaet CopTupoBka oTéupatoT nepepatoT MoyuTanboH HecéT ALK
oTaeneHue ynuue v gomy agpecy

Bpyyaet

MonyyaTenb




KTo gocTtaBnsaeTr nucbMo agpecarty
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02 03

3HaeT CBOWU MapLupyT bepéeT nucbma c co6on LocTaBnsietr BOBpeMs
[ToyTanbOH KaXabl AEeHb BbIXOAUT [lepepn BbIXOAOM MOYTaNbOH [ToyTanboH NOMoOraeT NUCbMy

Ha 3HAaKOMbIl€e YyJ/1Lbl 1 JOMa. OH CKnaablBa€T OTMNMpaBJIEHUA B CYMKY ,D,O6paTbCF| A0 HY>XKHOIro jomMma
NMOMHMUT, r4e Kakou agpec, u UK crneuuanbHyro nanky. Tak aKkKypaTHO 1 6e3 cnewuku. Ero
NO3TOMY ObICTPO HAaXOAUT HYXXHbIN nMcbMa yaoOHO HECTU, U OHU paboTa BaXKHa, MOTOMY YTO MMEHHO
MyTb 6e3 NULLHUX KPpyroe u OCTakOTCA B NopAnke, noka nx HeECyT OH 3aBepliaeT AJIMHHOE

NnyTaHULDbI. KaapecaTtaM. nytewecrene rnNMCbMa.



4To MOXKeT 3aMeaANIuTb NUCbMO

O

Owunbka B agpece

Ecnun B agpece
nepenyTtaHbl ynuua, oM
Unn KBapTupa, NMCbMo
MOXXET nornacTb He Tyaa.
Torpa ero npuxoguTcs
UcKaTb AoSiblUe, a MHoraa
OHO BO3BpallaeTcs
oTnpaBUTESIO.

O

Hepa36opumnBbin
noyepk

Korga 6ykBbl HanmcaHbl
CJ/INLLKOM TOPOTJINBO,
pPaboOTHMKAM MNOYTbI
TPpyAHEEe NpoyYnTaTthb
agpec. N3-3a atoro
NMUCbMO MOXET
3aZlep>kaTbCcs Ha
COPTUPOBKE, Kak byaTo
OHO CaMO He MOXeT
NOHATb, Kyaa NATN.

O

HeBepHbIN nHAEKC

[TouyTOBbIN NHAEKC
noMoraet 6bICTPO
onpeaennTb HY)XHOE
otaeneHue. Ecnu yndpsol
HanucaHbl HENPaBWUIbHO,
NMMCbMO MOXET yexaTb B
APYrytO CTOPOHY U
NoTpaTUTb JINLLIHEE BPEMSA
B JlOpore.

O

[Mpo6nemMbl ¢ MapKoM

be3 Hy>KHON MapKu
NMMCbMO MOXXET He
OTNpaBUTbCA cpasy.
NHorpa ero Bo3spallaroT
Ha OO OpPMNEHME, U
Torga nytewecTteue
Ha4YMHaeTCca TO/IbKO
nocne ucrnpasjieHUS.




[lncbMa B pa3HbiX CTpaHax
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Opyron MmapLpyTt MeXxayHapoaHaa npoBepKa

[TMCbMO MOXXET OTNPaBUTLCH HE TONIbKO B COCEHUNM Ha nyTu Takoe NnMCbMO MHOrAa NPOXOANT TAMOXHIO. 9TO
ropop, HoO 1 Jlafieko 3a rpaHuLy. Torga oHoO NPOXOANT MOXoXe Ha BaXkHYIO0 OCTaAHOBKY, re OTNpaB/IeHNS
HECKOJIbKO COPTUPOBOK Y MEHSIeT TPaHCMOpPT, NoKa He NPoOBEPSAIOT Nepep TeM, Kak MponycTuUTb Aasblue K
NPUGIN3NUTCA K HYXXHOW CTpaHe. ajpecary.

NMoHATHDBIN agapec

Ha mexayHapoJHOM KOHBepTe afpec cTapaloTcs nucaTtb
0CO6eHHO aKKypaTHO 1 pa3bopumBo. Tak MUCbMO Jierye
YMTaEeTCHA U He NyTaeTcsa B Aopore, Jaxe ecnu
NnyTelecTBYeT Yyepes pasHble CTPaHbI.




I'quemy NMUCbMa HY>XHbI U CerogHA

oD
Tennble cnoea

MamMsATHBIN NogapokK
B nucbMe MOXXHO nepegaTb No3apaBrieHne, Jobpble [TnCcbMO Nerko coxpaHuTb B KOPObKe, anbbome nnum 5
no)xenaHua unum NpocTyro BEeCTOYKY. Takue crioBa LwKaTysnke. [loToM OHO HaNOMMHAET O YesIoBEKE, KOTOPbIN
NPUATHO YMTaTb HE OAMH pas, MOTOMY YTO OHWU 3ByYaT ero oTnpasus, U 0 paJOCTHOM AHe NONy4YEeHUS.
OYeHb Mo-goMallHeMmy.

-
PMCYH KN N OTKPDbITKMH

[leTn n B3pPOCJible HaCTO BKJ1aAblBalkOT B NMCbMO PUCYHOK
NN OTKPbITKY. Torpa oTnpaBJyieHNne CTaHOBUTCH

[ )
Ba)XHble HOBOCTMH

MHorpa nMcbMo COOBLLaEeT TO, YTO XOYETCH COXPAHUTD

HaA0Nro: NpuUrnalleHne, 61arogapHoCTb UM CEMENHYHO
ManeHbKNM CHOPMPU30M, a HE TOJIbKO COOOLLLEHUEM. HOBOCTb. [ToaTOMY ByMaXKHble MMCbMa U CErOHS
OCTalOTCSH HYXXHbIMMU.




Kak nucbMO CTaHOBUTCS UCTOPUEN

OT 3aMblic/ia OTNpPaBUTENS 0,0 COXPAHEHHOIO KOHBEPTA UM OTKPbITKY




aKKypaTHbI 1 TOYHbIN aapec NOMOraeT NMUMCbMy bbiCcTpee
nobpatbca Ao nony4vartens.

OAHO HETOYHOE C/IOBO B afjpece MOXET 3afepXaTb
NUCbMO. A MOHATHbIE AaHHble NOMOralT eMy NPONTH
BECb MapLUPYT CNOKOWUHO U 6e3 NULLIHUX OCTaHOBOK.

[paBMna Nno4yToBOM agpecaLuu




[lucbMO NpUXOAUT K LieNn

[TMCbMO NPOXOAUT 6OJbLLON MYTb, HO B KOHLLE 06813aTe/IbHO HAaXoA4MUT CBOEro agpecara.
EMy nomoratoT KoHBepT, afpec, MHAEKC, COPTUPOBKA U NoyTanboH. M Toraa obblyHble
C/l0Ba CTAHOBSATCS pPafoCTHON BECTOUYKOMN.




